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   Carolina Union

A Department in the Division of Student Affairs

Frank Porter Graham Student Union • Unc-ch • chapel Hill, NC  27599-5210
Phone: 919-966-3128 • Fax: 919-962-3719
6/5/2002 IF <> "" "" "" 

 DATE \@ "dddd, MMMM dd, yyyy" 
Thursday, September 25, 2003

Dear «Primary_Contact_First_Name» «Primary_Contact_Last_Name»:

This letter, written on behalf of the Division of Student Affairs, is to inform you that your organization, «Organization», has been officially recognized for the 2003-2004 academic year.  Assuming that there will be no subsequent problems with your organization, this recognition will extend until September 30, 2004.  In order to continue your recognition for the 2004-2005 academic year, it will be necessary for your organization to re-apply for Official University recognition at the beginning of Fall Semester 2004.

In order to keep current information about your organization, you must update as changes occur.  This includes changes in the names, addresses, e-mail addresses, and/or telephone numbers of officers or faculty/staff advisors, and listservs, URLs, e-mail addresses, and telephone numbers for your organization.  To make these changes, use http://oddjob.oit.unc.edu/depts/union/studorgs/app_rules.cfm logging in with the information (organization name and password) provided you during the Recognition Agreement meeting.  If there are any changes in your constitution and/or bylaws or statement of purpose, you must e-mail a copy to activities_organizations@unc.edu. 
As noted on the application, official University recognition provides you with a variety of benefits.  These privileges include the use of University facilities, the opportunity to apply for funding from the Student Activity fees, and assistance from the Division of Student Affairs.  A copy of the student organization handbook, Putting It Together, is also enclosed.  The full organization handbook, Consider This, is also found at http://carolinaunion.unc.edu/activities_orgs/handbook/ and is updated as policy changes occur.  

As the representative of an officially University recognized organization, you are required to uphold the policies of the University at all times.  You must read the enclosed materials and instruct all members of the group about the policies.  Failure to uphold University policies will result in the loss of recognition.  

Two important resources available to you are the Carolina Union (962-1461) and Carolina Leadership Development (962-8304).  The Carolina Union, through my office in Room 201, is available to you for assistance in program planning, particularly with major events, as well as publicity and other related matters.  Carolina Leadership Development offers a variety of workshops and services related to leadership training and development that will enable you to be a more effective organizational leader, and augment the organizational experience for your membership.  If you should need our services, please do not hesitate to contact either office above.  We look forward to working with you.

Finally, please keep this letter in a safe place, as it is your proof of University official recognition.  A second copy is provided for your organizational treasurer and s/he should keep it in a safe place, as it must be provided when seeking student activities fee funding through Student Congress.

Sincerely,

Jonathan E. Curtis

Assistant Director for Student Activities and Student Organizations

Enclosures

cc:  «Advisor_First_Name» «Advisor_Last_Name»
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