SAMPLE PROGRAM EVALUATION FORM


	FOR SPONSORS AND ORGANIZERS


Complete this form after some discussion among co-sponsors of the program.   Within 10 days of the program, return this form to the organizer (if different from the sponsor).  If you need more space, use the back of this form.





Program Title:												





Date of Program:											





Keynote Speakers or Facilitators:





1.  Overall, do you think the program was worthwhile?  Did it meet the goals of the co-sponsoring organizations?














2.  Please evaluate the performance of the speakers.














3.  Was the audience as large and broad as you had expected?  Why?  Why not?  What steps did you take to ensure a broad audience?














4.  Do you expect there will be any follow-up effects from having this program?  If there have already been, please indicate.  Otherwise, suggest what you think might happen.














5.  Do you think there is anything more that the organizers of the program could have done to strengthen it?  If so, what?














Please attach any local publicity that you did as outreach or that covered the program.  Thank you for your careful attention to this evaluation.





