October 30, 2001

Dear Colleagues; 

Hope this note finds you all doing well. I have a little favor to ask of you. I will, very soon, be looking for an assistant director for the Sonja Haynes Stone Center here at UNC Chapel Hill. As you might imagine I am spending a great deal of valuable time re-organizing and restructuring the center, too much time actually. In addition, with the numerous new initiatives I’ve outlined, I have created a great amount of new work that falls directly on my shoulders. 

The assistant director will have major responsibility for some of these new areas and, most importantly, would be a key person for researching funding prospects and proposal development and writing. There may be a few programmatic responsibilities but they would be minimal. There would be no staff supervisory responsibilities. Some travel, but that would also be minimal. The position carries no faculty appointment but does include benefits.

The person must be ultra-responsible, student oriented, self-starting and motivated, extremely personable and attentive to details, and capable of working in a small (5 people) office with other dedicated folk. (this of course means they have to type their own work and sometimes answer their own phone !!!!!!!!) I’d also like to see the appropriate familiarity with the funding universe and a track record of successful proposal work over the past 3-4 years.

They should also have had some experience with and continuing interest in a  Center that focuses on and has a progressive approach to Africana histories and cultures through its programs, scholarship, research,  and community outreach.

Now, of course, the key point – how much does it pay. The appointment will pay up to $57k depending upon qualifications. I’d like to hire by early winter --- February or thereabouts.

If you know of anyone please let me know, confidentially. I really, really don’t want to have folks calling me at this point until everything is in place. If you will e-mail me their names and a line or two about how wonderful they happen to be that would suffice for now.

The url for the center is www.unc.edu/depts/bcc/home.html
If you need to call me the work no. is  919-962-9001, home is 919-401-6647

Remember that it helps if you cc. All e-mail to me at jfjordan@igc.org and also at jfjordan@email.unc.edu
Thanks

Joseph

